	REQUEST FOR APPLICATIONS – 2016-2017 CLG Sub-grant Program
April 2016

Applications will be received until 4:00 pm, Friday, May 27, 2016.  Applicants must submit two (2) copies of each application--one printed original application (with original signatures) and one (1) electronic copy by email or disc.  Receipt of the electronic copy by the deadline will suffice for eligibility, provided that the hard copy with original section arrives by close of business, Wednesday, June 1, 2016. All inquiries for information should be directed as follows:

		Aubrey Von Lindern  540-868-7029
Aubrey.Vonlindern@dhr.virginia.gov


Hard copy applications should be mailed or hand delivered to: Aubrey Von Lindern, Virginia Department of Historic Resources, Northern Regional Preservation Office, P.O. Box 519 5357 Main Street Stephens City, Virginia 22655  (Please waive the need for signature if UPS or FedEx delivery. Call 540-868-7029 to ensure that someone will be in the office to accept delivery of parcels.) 

By submitting an application, the undersigned agrees to comply with all terms and conditions set forth in this Request for Applications or as mutually agreed upon by subsequent negotiation.
[bookmark: _GoBack]
Name of Project:                                                                                                                            
Grant Period:  Date of Execution of Grant Agreement	Ending Date:  June 30, 2017

	
Amount of Award Requested
	
Matching Share Offered

	
Total Project Cost


	

	

	






i


Name and Address of Applicant

Name:                                  
Address:                                                       
FEI/FIN #:                                                   
Telephone #:                                                 
Fax Number:                                                 



Local Project Coordinator

Name:            
Title:
Address:                                                       Telephone #:                                                 E-mail Address:	



Authorized Applicant’s Signature:    ________________________________________                                                                                          
Printed Name and Title:    _________________________________________________                                                                                                           
Date: ___________________________________________________________________
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I.	INTRODUCTION

The Virginia Department of Historic Resources (DHR) is the state agency responsible for administering the National Historic Preservation Act of 1966.  This act authorizes the National Park Service (NPS) of the U.S. Department of the Interior to award funds to states to administer the Certified Local Government (CLG) program.  

To award these grant funds, DHR is holding an open competition to select projects that best meet the requirements outlined in this Request for Applications.  Specifically, eligible projects are those that enhance or strengthen heritage stewardship efforts and programs at the local level where they are most successful, including projects that integrate heritage stewardship planning with larger local planning efforts, projects that educate the public about local history and resources or the locality’s heritage stewardship programs.  Also eligible are projects that identify the history and heritage resources of an area or projects involving publications or programs that promote the broad benefits of heritage stewardship. Those benefits include community revitalization, economic development, heritage tourism, education, and community and citizenship building.  Specific eligible project types are identified in the following sections.

II.	ELIGIBLE APPLICANTS/PROJECTS

 	A.	Eligible Applicants - Only local governments designated as a "Certified Local Government" on or before the application deadline are eligible to apply for grants.

B.	Eligible Activities: include the following:

	National Register nominations for architectural and archaeological resources including the following types: individual property, historic district, and archaeological district. Although not technically a nomination, the preparation of a multiple property document (MPD), which is a context document that establishes the eligibility criteria for a specific type of property. The FY 2016-2017 DHR workplan has identified priorities for the nomination of properties to the Virginia Landmark Register and National Register of Historic Places (Attachment B). 

	Heritage stewardship planning activities including community comprehensive historic preservation plans, preservation components of community comprehensive plans, archaeological assessments, or other planning that promotes heritage stewardship.

            Survey activity for resources in historic districts if inventory information is outdated or non-existent and other reasonably-sized projects involving archaeological and/or architectural surveys. Thematic surveys to identify historic resources associated with the history and culture of African-Americans, Native Americans, women, other underrepresented ethnic or cultural groups and/or resources in areas under threat from sea-level rise constitute a funding priority for FY2016-2017.

	Preparation and printing of design review guidelines; or for revision of existing design review guidelines.

	Public information programs and publications related to local history, archaeological resources, heritage stewardship activities or the promotion of the broad benefits of historic preservation. Programs and publications associated with the history and culture of African-Americans, Native Americans, women, or other underrepresented ethnic or cultural groups—constitute a funding priority for 2016-2017

	Local review board training related to the work of review boards, to the importance of integrating heritage stewardship planning including protection of archaeological resources into the larger local planning efforts, or to programs that promote the broad benefits of heritage stewardship.  CLGs are particularly encouraged to apply for funds to develop and host a training workshop or series of workshops open to all Virginia CLGs, preservation commissions, architectural review boards, and local officials charged with stewardship responsibility for historic resources and historic preservation. As a conference sponsor and funder, DHR strongly encourages Virginia CLGs to send commissioners and architectural review board members to the Virginia Preservation Conference, dates and location to be announced, 

	Curriculum modules on heritage education or heritage stewardship topics for elementary/secondary schools. Curriculum modules or development and delivery of other education programs related to the archaeology, history, and culture of African-Americans, Native Americans, women or other underrepresented ethnic or cultural groups—constitute a funding priority for 2016-2017.

	Preparation of historic structure reports or architectural plans and specifications for stabilization, preservation, rehabilitation, and restoration of properties listed in the National Register of Historic Places. 
 
	Development projects Protection, stabilization, preservation, rehabilitation, or restoration of archaeological and historical properties listed in the National Register of Historic Places. 
Please refer to Attachment A (pages A-1 through A-20) for information about each of the eligible activities and for guidelines for developing applications under each category.

C.	Application Evaluation and Grant Agreement - Applications will be evaluated at DHR using the criteria outlined in this document (See Section VI and Attachment J.) DHR plans to notify successful applicants shortly thereafter and to enter into a formal grant agreement that specifically incorporates by reference this request for applications, the CLG's application, and any negotiated modifications to it.  

D. Grant Amounts - Applicants may apply for grants ranging from $1,500 to $25,000.

Matching Share - NOTE: Applicants are encouraged to provide a cash match equal to at least 30% of the total project costs, except for projects to develop and host a training workshop or series of workshops open to all Virginia CLGs, preservation commissions, architectural review boards, and local officials charged with stewardship responsibility for historic resources and historic preservation.  No local cash match is required of such proposals.  Development project grants are encouraged to be matched on a 50/50 or dollar-for-dollar basis.  It is strongly encouraged that applicants provide a cash match equal to 50% of the total project costs.   DHR reserves the right to negotiate agreements when less than a 50% match is available or agreements where more than a 50% cash contribution is offered.  Local governments that can provide a 50% cash match will receive bonus points during the evaluation process. An in-kind match will not receive bonus points. CLGs are encouraged to work with private organizations in preparing their applications and in identifying potential sources of cash for a matching share (e.g., local historical societies and preservation foundations, civic organizations, etc.)


F.	Grant Products - Applications must include information on the products that will result from the grant project.   Both the type (i.e., nomination, survey report, brochure, document, DVD, etc.) and the number of copies produced under the grant project must be stated in the application.  Applicants should be certain to show grant product production costs as a line item in their project budgets.

NOTE:  Applicants are strongly encouraged to request funding for projects that will serve to increase official public recognition, awareness, and stewardship of historic places representing Virginia’s rich and diverse historic heritage.   However, all responses to this Request for Applications will be given full consideration.

III.	GRANT CONDITIONS

Successful applicants will be required to comply with the following conditions:

A.	Enter into a grant agreement with DHR that identifies the parties and obligates the applicant to comply with all federal, state, and local laws.

B.	Designate a Local Project Coordinator to serve as DHR's contact person and the local grant administrator. 

C.	Obtain prior approval from DHR if an institution other than DHR will be used for the archival storage of field notes, artifacts, or other material resulting from the project. 

D.	Black and white prints from digital photographs or 35mm film and color TIF images saved to a compact disc are required for survey projects.  If the CLG chooses to use 35mm film, black and white prints, negatives, and color TIF images are required. 

E. Provide DHR with project progress reports and reimbursement requests  using Attachments S and T, respectively.  Reimbursements will not be made unless requests are accompanied by a required quarterly progress report. Because the project will be carried out across two federal fiscal years, grant recipients must submit a report including both program and fiscal information as of September 30, 2016. Reimbursement requests and progress reports are due on the following  schedule:

Report Period:			Report Due:
Jun. – Sep. 2016		            Oct. 15, 2016
Oct. – Dec. 2016			Jan. 15, 2017
Jan. – Mar. 2017			Apr. 15, 2017
Apr. – Jun. 2017 			June 30, 2017 (final report/request) *

* Grant recipients must submit to DHR an acceptable final progress report to accompany the final reimbursement request. Until the final product(s) is received and accepted by DHR, the final grant reimbursement will not be issued. 

Product Delay

Grant recipients shall inform their specified DHR project contact about any significant problems, delays, or adverse conditions, actual or anticipated, as soon as they become known if they might materially affect the products or cause the project to fall behind schedule.  This data should be highlighted on the progress report.  Any proposed changes to the grant agreement required because of delays must be submitted to DHR in writing and must be approved in advance by DHR to be considered valid.

Project Start Date
The grant project starting date will be determined by the date that the grant agreement is fully executed.  Costs incurred prior to the grant starting date or after the grant expenditure deadline will not be reimbursed.

F.	Perform the activities and produce the products described in the application in accordance with applicable sections of The Secretary of the Interior's Standards for Archaeology and Historic Preservation, the Secretary of the Interior’s Standards for Architectural and Engineering Documentation, the National Park Service’s Guidelines for Local Surveys: A Basis for Preservation Planning,  and DHR’s survey manual, “Guidelines for Conducting Historic Resources Survey in Virginia” (October 2011) or other applicable DHR standards and guidelines.  DHR reserves the right to withhold payment, declare all or part of the work ineligible for reimbursement, or to take other corrective action if the applicant fails to comply with the grant agreement.

G.	If applicable, prepare a detailed final technical report in the format provided by DHR.  Draft reports must be sent to DHR with sufficient lead-time to enable revisions to be made to the document and submission of the final edition by the project end date. Unless otherwise indicated in the final grant agreement with DHR, nine (9) printed copies and two (2) digital copies of the report are required. 

            H.         For development projects prepare plans and specifications in conformance with the Secretary of the Interior's Standards for Historic Preservation Projects, execute project work in accordance with the same Standards, execute the required covenant (Attachment G) and provide plans and specifications for project work to DHR for review and approval prior to starting the project work.
 
I.	If the cost of printing publications is included in the grant budget, the final draft of any such publication must be reviewed and approved by DHR before it is printed.

Nine (9) copies of each publication shall be provided to DHR. In addition two (2) copies of each publication in a pre-approved electronic format will be provided to DHR. 

If the cost of printing publications is included in the grant budget, the final draft of any such publication must be reviewed and approved by DHR before it is sent to the printer. Eight copies of each publication shall be provided to DHR. The following language must be included in any publications or materials developed through the grant or based on it. 

The activity that is the subject of this [define type of publication] has been financed [in part/entirely] with federal funds from the National Park Service, U.S. Department of the Interior.  However, the contents and opinions do not necessarily reflect the views or policies of the Department of the Interior, nor does the mention of trade names or commercial products constitute endorsement or recommendation by the Department of the Interior.

(Note that the statement should be written to describe the actual situation and only relevant portions of the required statement need to be applied, and should be used as appropriate depending on the content of the publication; for example: If there are no commercial products mentioned, then that part of the statement can be omitted.)

Publications must also include this nondiscrimination statement:

This program receives federal financial assistance for identification and protection of historic properties.  Under Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the U.S. Department of the Interior prohibits discrimination on the basis of race, color, national origin, or disability or age in its federally assisted programs.  If you believe you have been discriminated against in any program, activity, or facility as described above, or if you desire further information, please write to: Office of Equal 
Opportunity, National Park Service, 1849 C St. NW, Washington, D.C. 20240.
 
J.	Comply with procurement policies and procedures of the Virginia Public Procurement Act, Code of Virginia.  Procurement assistance is available from the DHR Director of Administration by phoning 804-862-6408.

ALL procurement actions (for goods, services, and printing) must be approved by DHR.  Approval will be given only in instances where the grant recipient provides adequate documentation of compliance with the terms of this agreement. DHR approval is a pre-requisite for reimbursement.

The following nondiscrimination statement must be included in all Requests for Proposals when procuring consultant services: 

This program receives federal funds from the National Park Service.  Regulations of the U.S. Department of the Interior strictly prohibit unlawful discrimination in departmental federally assisted programs on the basis of race, color, national origin, age or disability.  Any person who believes he or she has been discriminated against in any program, activity, or facility operated by a recipient of federal assistance should write to:  Director, 
                        National Park Service, 1849 C St. NW, Washington, DC 20240.

Procurement of consultant services must be documented in the grant file as indicated below with:

-	evidence that the services of the consultant are needed and the need cannot be met by current staff;

-	evidence that a competitive selection process has been employed, appropriate to the nature and extent of services to be required and costs involved; and

-	evidence that the fee is appropriate considering the qualifications of the consultant, his/her normal charges, and the nature of the services to be provided, if a competitive selection is made.

Written agreements (contracts) between the parties shall be executed which detail the responsibilities, standards, and fees.  The agreement shall include the following provisions:

-	the consultant shall not use his/her position for the actual or apparent purpose of private gain other than payment for services rendered for himself/herself or another person, particularly one with whom he/she has family, business, or financial ties.

-	the consultant shall not convey inside information that has not become part of the body of public information and that would not be available upon request, directly to any person for the purpose of private gain for himself/herself or another person, particularly one with whom he/she has family, business, or financial ties.

-	the consultant shall not, either for or without compensation, engage in teaching, lecturing, or writing that is dependent on information obtained as a result of his/her employment with the grant recipient, except when that information has been made available to the general public or will be made available upon request, or when DHR gives written authorization for the use of non-public information on the basis that the use is in the public interest.

K.	When feasible, the use of minority vendors is encouraged when contracting for goods and services.  If minority vendors are used, please check the appropriate space on the reimbursement form (Attachment T) when making a reimbursement request. 

IV.	APPLICATION PREPARATION AND SUBMISSION REQUIREMENTS

A.	General Requirements for preparation of an application:

1.	All information requested in this solicitation must be submitted.  Failure to submit all of the required information may result in a lowered application evaluation score.  Emphasis should be placed on completeness and clarity of content.

2.	Each copy of the application should contain all information submitted with the original package.

3.	Ownership of all data, materials, and documentation originated and prepared for DHR pursuant to the application shall belong exclusively to DHR and be subject to public inspection in accordance with the Virginia Freedom of Information Act.

B.	Specific Requirements

All applications must contain the following:

1.	Application cover sheet  (complete and return page one of this application).

2.	Narrative statements of project description and design; project time schedule.  Please refer to Attachment A for specific instructions that will help you prepare your application for activities within each particular project category.

a.	Project Description - Using Attachment K, submit a clear, concise statement describing the project and what the end product will be in terms of quantity, quality and other methods whereby effectiveness can be measured.  Describe the project, by phase, identifying the persons, tasks, methodology, and products of each phase.  Include in the description information on the type and number of products that will result from the project.

NOTE:  If the project requires a person qualified in history, archaeology, architectural history, architecture or historic architecture, the person must meet the Secretary of the Interior's Professional Qualification Standards identified in Attachment I.

b.	Project Design- Using Attachment L, describe how the project will address the stresses, threats, and preservation or heritage stewardship needs of the CLG.  Describe how the project will be accomplished within the time available.

c.	Project Time Schedule - Using Attachment H, estimate the project schedule to be consistent with a and b above.  The schedule will be used by DHR staff to select projects for funding as well as to monitor performance of those funded.  Plan to begin the project by July 1, 2016 and to complete it no later than June 30, 2017.

Changes to the Project Time Schedule - During the grant period, changes to the project time schedule must be requested in writing and accompanied by a revised project time schedule for DHR's review and approval.  Use Attachment H and clearly note it as a "revised" version.

3.	Administrative Capacity - Using Attachment M, document grants administration experience.  NOTE:  Resumes must be attached to document qualifications for all staff that will work on the project for which funds are requested.

4.	Project Budget- Using Attachment N, identify all project expenses.

a.	Allowable Costs- The budget may include salaries/wages and fringe benefits, contracting costs, travel supplies, and other direct costs, which are clearly documented and made in accordance with federal regulations.  Administrative costs may not exceed 15% of the total project budget.  Applicants should be certain to include in the project budget all costs for production of the grant products.

b.	Unusual Costs- Applicants must thoroughly explain the need and basis for any budget items that cannot be easily identified as a direct cost.

c.	Equipment- DHR strongly discourages the purchase of equipment as part of this grant.  However, if procurement of equipment is essential to completion of the project, applicants may include equipment in the budget only if documentation is also presented indicating procurement is the most cost effective method versus rental, etc.  DHR reserves the right to take possession/ownership of equipment purchased as part of the grant upon completion of the project.

d.	Prohibited project costs include, but are not limited to, the following:
-  Costs figured as a percentage of an agency's billing (i.e., the cost of telephone service to one office in a suite or the cost of rental of one office in a suite of offices);

-  Organizational overhead (if the hours of time devoted to the project by support personnel are significant, they should be claimed as a direct cost);

-  Lobbying and Political Activity - The use of funds either awarded through this grant agreement or used as match for it must conform to provisions of 18 USC 1913:  "No part of the money appropriated by any enactment of Congress shall, in the absence of express authorization by Congress, be used directly or indirectly to pay for any personal service, advertisement, telegram, telephone, letter, printed or written matter, or other device, intended or designed to influence in any manner a Member of Congress, to favor or oppose, by vote or otherwise, any legislation or appropriation by Congress, whether before or after the introduction of any bill or resolution proposing such legislation or appropriation; but this shall not prevent officers or employees of the United States or its Departments or agencies from communicating to Members of Congress at the request of any Member, or to Congress through the proper official channels, request for legislation or appropriations which they deem necessary for the efficient conduct of the public business."  Thus, costs associated with activities to influence legislation pending before the Congress, commonly referred to as "lobbying," are unallowable as charges to grants, either on a direct or indirect cost basis.

-  No expenditure of grant funds may be made for the use of equipment or premises for political purposes, sponsoring or conducting candidate's meeting(s), engaging in voter registration activity or voter transportation activity, or other partisan political activities.

-  Other costs which are not clearly direct costs of the grant; and,

-  Costs paid with other federal funds.  (NOTE:  Urban Development Block Grants and Revenue Sharing funds are not considered federal funds for the purpose of the CLG grant.)

5.	Sources of Matching Share - Using Attachment O, indicate the sources of matching share to support this application.  NOTE: For the 2016-2017-16 competition, applicants are encouraged to offer a cash match equal to at least 30% of the total project costs, except for proposals for funds to provide training workshops open to all Virginia CLGs.   No local cash match is required of such proposals.   Local governments that can offer a cash match of at least 50% of the total project costs should identify it on Attachment N to receive bonus points during the evaluation process. 

6.	Assurance Statements - Please have your chief elected official read, sign and return the following certifications with the application:

a.	Assurance Statements (Attachment P),

b.	Assurance of Compliance with Title VI of Civil Rights Act of 1964 and Section 504 of Rehabilitation Act of 1973 (Attachment Q),

c.	Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion (Attachment R), and

d.	Certify that EEO/AA information will be posted in an area visible to the public during the entire grant period (Attachment U). 

V.	REIMBURSEMENT GUIDELINES

A.	Documentation - Applicants will be required to provide DHR with documentation to support all expenditures made as part of the grant.  

Documentation may include copies of contracts, invoices, purchase orders, canceled checks, etc. that clearly indicate that generally accepted accounting principles and state and federal procurement and purchasing requirements were followed.  
 
B.  	Reimbursement - All grant awards are made on a reimbursement basis.  The applicant must both incur and pay in full all project costs prior to requesting reimbursement from DHR.  A condition precedent to reimbursement by DHR is that funds shall have been made available by NPS to DHR for the purpose of such payment.

DHR will review each reimbursement request to:  (1) determine compliance with the grant agreement; (2) ensure that adequate documentation is provided to support the expenditure; and (3) ensure that all expenditures directly relate to and support project accomplishments reported to and accepted by DHR.  Once all of the aforementioned requirements are met, DHR reimbursement will be made. DHR reserves the right to withhold payment if the grant recipient falls behind schedule or submits substandard work.

Any claims for reimbursement received after July 15, 2017, will be returned to the grant recipient unprocessed unless DHR has approved a written request from the grant recipient for permission to extend the project and DHR has granted an extension. The current quarterly progress report shall accompany each reimbursement request prior to DHR processing payment. Until the final product(s) are received and approved by DHR, no final reimbursement will be issued. 

VI.	EVALUATION AND AWARD CRITERIA

All applications will be rated using Attachment J, Rating Forms for Eligible Grant Categories.  Applicants should prepare their narrative statements for a particular grant category after reviewing the questions asked on the appropriate rating form.  In general, applications will be rated using the following criteria:

A.	Comprehensiveness - Applications should indicate how the local preservation program will be improved by the completion of the project.  When possible, projects should be designed that address the preservation concerns of all of the community's historic resources, including archaeological resources.  When appropriate, bonus points will be assigned for projects that result in improvement in those areas identified as needing improvement in the locality’s original CLG agreement with VDHR, or a deficiency noted in the most recent annual report or evaluation, and/or when the project will directly benefit all CLGs.

B.	Urgency and Significance- Applications should document the stresses on and threats to historic resources; should clearly identify the need for the proposed project; and should indicate why the proposed project is an appropriate preservation step.

C.	Project Design - Applications should demonstrate that the proposed methodology is appropriate, that grant products will be useful in future preservation planning efforts, and that the proposed project addresses the known stresses, threats, and needs of the area's historic resources or program.

D.	Administrative Capacity- DHR will take into consideration:  (1) preparation of the application package; (2) appropriateness of the budget for the project; and (3) the presence or lack of line items which are identifiable as direct, allowable expenses.  The availability of a 50% cash match will receive bonus points during the evaluation process.

VII.	GENERAL TERMS AND CONDITIONS

Grant recipients agree to comply with the following conditions:

A.	Termination of Agreement - Grant agreements will not be terminated except by circumstances beyond the control of either DHR or the grant recipient, by mutual agreement, or material breach of the agreement by the grant recipient.  Failure of the grant recipient to comply with any of the terms and conditions of the grant agreement, except completion by the ending date, shall be deemed a material breach of the grant agreement.  Upon failure of the grant recipient to remedy such breach within thirty (30) days after written notice from DHR, the Commonwealth shall have each and all of the following rights and remedies:

1.	the right to demand and receive from the grant recipient full refund of the grant, and

2.	each and every additional right and remedy available to the Commonwealth of Virginia, either at law or in equity.

Failure of the grant recipient to complete the project by the ending date shall also be deemed a material breach of the grant agreement, but without the necessity of written notice as provided in the above paragraph.  In the event of such breach, the Commonwealth shall have each and all of the rights and remedies set out above.

B.	Obligations of DHR - DHR agrees to attempt to secure from NPS federal monies which NPS has made available for the grant recipient's project in the manner provided for in NPS regulations.  DHR shall have no liability to the grant recipient for any refusal by NPS to release such funds.  Nothing herein shall be construed as obligating any funds of the Commonwealth of Virginia or as a pledge of commitment of the full faith and credit of the Commonwealth.

C.	Conflict of Interest

1.	No person who is an official, employee, consultant, or review board member for the grant recipient shall participate in the selection, award, or administration of a contract, subcontract, or agreement or in the selection and supervision of an employee if a conflict of interest, real or apparent, would be involved.  Such a conflict would arise when the employee, officer, or agent or any member of his/her immediate family; or his or her partner; or an organization which employs, or is about to employ, any of the above, has a financial interest in the entity or firm selected for award, or is related to the individual employed by the grant recipient for grant activities.

NOTE:   Review Board Members as Consultants- As a result of the application process, CLGs may need to procure consulting services to accomplish the project.  During the public procurement process, local review board members may offer proposals to provide the consulting services.  If a board member is selected as the successful offerer/bidder, however, he/she will be required to resign his/her board position prior to the beginning of the contract.  Also, review board members may not participate in any other facet of the consultant procurement process (identification, evaluation, discussion, etc.) if he/she has plans to offer or has offered a proposal.  Refer to the Conflict of Interests Act, Chapter 40.1 of Title 2.1, Code of Virginia, as amended.

CLGs must also be mindful to avoid creating the appearance of conflict.  While the steps necessary to avoid actual conflicts are a matter of law, the steps necessary to avoid the appearance of conflicts are up to each locality.  For that reason one CLG in years past decided to prohibit the submission of proposals by incumbent review board members.  That locality sought to avoid any public perception that board members might have had the advantage of "inside information" in preparing their proposals, or that board members would receive favored treatment in the review of all proposals.  The locality was also sensitive to the difficulty created for other board members as they reviewed proposals submitted by their colleagues.  DHR fully supported this locality's decision and would endorse similar decisions by other CLGs.

2.	No employee shall engage in outside employment or private business activity or have any direct or indirect financial interest that conflicts—or would appear to conflict—with the fair, impartial, and objective performance of officially assigned duties and responsibilities.  Employees or agents shall neither solicit nor accept gratuities, favors, or anything of monetary value from contractors, potential contractors, or parties to potential or actual contract awards or employment.

3.	Grant recipients shall follow State laws in administering regulations governing nepotism in relation to employment, contracting, and the award of HPF grant assistance.

4.	No member of or delegate to Congress or Resident Commissioner shall be admitted to any share or part of a contract, or to any financial benefit that may arise therefrom; but this provision shall not be construed to extend to a grant if made with a corporation for its general benefit.

5.	The award and administration of NPS grants and of sub-agreements awarded by grantees under those grants must be accomplished free from bribery, graft, kickbacks, and other corrupt practices (see OMB Circular A-102).

6.	Grant recipients will comply with the State and Local Government Conflict of Interests Act, Chapter 40.1 of Title 2.1, Code of Virginia, as amended.  

D.	Contingent fees -No person, agency, or other organization may be employed or retained to solicit or secure a grant or contract upon agreement or understanding for commission, percentage, brokerage, or contingent fee.  For breach or violation of this prohibition the federal government shall have the right to annul the grant without liability or, at its discretion, to deduct from the grant, or otherwise recover, the full amount of such commission, percentage, brokerage, or contingent fee, or to seek such other remedies as may be legally available.

E.	Immigration Reform and Control Act of 1986- By signing the grant agreement, a grant recipient certifies that it does not and will not during the performance of this contract employ illegal alien workers or otherwise violate the provisions of the Federal Immigration Reform and Control Act of 1986.

F.	Disclosure of Information and Records Retention

1.	Financial records, supporting documents, statistical records, and all other records pertinent to a grant provided by NPS are subject to review by the public under the Freedom of Information Act.

2.	The Secretary of the Interior, the Comptroller General of the U.S., DHR, or any of their duly authorized representatives, shall have access for the purpose of financial or programmatic audit and examination to any books, documents, papers, and records of the grant recipients that are pertinent to the grant at all reasonable times during the period of retention required in OMB Circular A-102, or until all claims or audit findings have been resolved.

3.	Grant recipients will submit financial, program, and other reports as required by DHR and NPS, and will maintain such property, personnel, financial, and other records and accounts for all grant funds.  Grant recipients and contractors will permit on-site inspections by DHR and NPS representatives, and will effectively require employees and review board members to furnish such information as, in the judgment of DHR and NPS representatives, may be relevant to a question of compliance with grant conditions and directives on the effectiveness, legality, and achievements of the program.

G.	Safety Precautions- NPS and DHR assume no responsibility with respect to accidents, illnesses, or claims arising out of any work performed under a grant-supported project.  The grantee is expected to take necessary steps to insure itself and its personnel and to comply with the applicable local, State, or Federal safety standards, including those issued pursuant to the National Occupational Safety and Health Act of 1970.

H.	Miscellaneous

1.	Grant agreements shall not be reassigned by the grant recipient without the approval of DHR.  All of these terms and provisions hereof shall be applicable to and binding upon the heirs, successors, assignees, legal representatives, or estates of the parties hereto.

2.	Grant agreements are made and shall be governed by and construed in accordance with the laws of the Commonwealth of Virginia and applicable federal statutes and regulations.

3.	In addition to the terms detailed in this document, all federal requirements governing grants (Office of Management and Budget Circular A-87 or A-122, A-102, or A-110, and A-133) are applicable.


I.	Audit- The U.S. Single Audit Act requires that recipient state and local governments receiving $100,000 or more in federal assistance in any fiscal year must have a single audit for that year.  Governmental agencies receiving at least $25,000, but less than $100,000, have the option of performing a single audit or separate program audits.  A copy of these audits must be sent to the State Historic Preservation Officer within thirty (30) days upon receipt by the subgrantee.  Governmental agencies receiving less than $25,000 in any fiscal year are exempt from a single audit (see OMB Circular A-133).

ATTACHMENTS

A	Complete Descriptions of Grant Categories and Specific Instructions for Grant 
            Applications

B	Nomination Priorities

C	“What Are the National Register Criteria?”

D	Model Community Preservation Plan

E	Local Preservation Planning Questions

F	NPS Recommended Historic Structure Report Format

G	Sample Covenant for Development Projects

H	Project Time Schedule

I	Secretary of the Interior’s Preservation and Professional Qualifications Standards

J	Rating Forms for Eligible Grant Categories

K	Project Description

L	Project Design

M	Grants Management Experience

N	Project Budget

O	Sources of Matching Share 

P	Assurance Statements 

Q	Compliance with Title VI and Section 504 of the Rehabilitation Act of 1973

R	Certification Regarding Debarment 

S	Progress Report

T	Reimbursement Request

U 	Certification that EEO/AA Information has been posted

Note: Items in bold print must be completed and returned with the application for funds.


 


REQUEST FOR APPLICATIONS 


–


 


2016


-


2017


 


CLG Sub


-


grant Program


 


April 2016


 


 


Applications will be received until 


4:00 pm, 


Friday


, 


May 


27


,


 


2016


.


  


Applicants must submit 


two


 


(


2


) 


copies


 


of each application


--


one


 


printed original application (with original signatures) 


and one (1) electronic copy by email or disc


.  Receipt of the electronic copy by the deadline 


will suffice for eligibility, provided that the hard copy with original section arrives by close of 


busin


ess, 


Wednesday


, 


June


 


1


, 201


6


. All inquiries for information should be directed as follows:


 


 


 


 


Aubrey Von Lindern  540


-


868


-


7029


 


Aubrey.Vonlindern@dhr.virginia.gov


 


 


 


Hard copy applications should be mailed or hand delivered to: Aubrey Von Lindern, Virginia 


D


epartment of Historic Resources, Northern Regional Preservation Office, P.O. Box 519 5357 


Main Street Stephens City, Virginia 22655  (Please waive the need for signature if UPS or FedEx 


delivery. Call 540


-


868


-


7029 to ensure that someone will be in the offi


ce to accept delivery of 


parcels.) 


 


 


By submitting an application, the undersigned agrees to comply with all terms and conditions set 


forth in this Request for Applications or as mutually agreed upon by subsequent negotiation.


 


 


Name of Project:


            


                                                                                                                


 


Grant Period:  


Date of Execution of Grant Agreement


 


Ending Dat


e


:


  


June 30, 2017


 


 


 


Amount of Award Requested


 


 


Matching Share Offered


 


 


 


Total 


Project Cost


 


 


 


 


 


 


 


 


 


Name and Address of Applicant


 


 


Name:


                                  


 


Address:


                                                       


 


FEI/FIN #:


                                                   


 


Telephone #: 


                                                


 


Fax Number: 


                                                


 


 


 


Local Projec


t Coordinator


 


 


Name:


            


 


Title:


 


Address: 


                                                      


Telephone #:  


                                               


E


-


mail Address:


 


 


 


 


Authorized Applicant’s Signature


: 


   


________________________________________                                                                                     


     


 


Printed Name and Title: 


   


_________________________________________________                                              


                                                             


 


Date: ___________________________________________________________________
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